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Job Title:  Transmission Line Coordinator 
Department:  System Operations 
Reports To:  System Operations Manager 
FLSA Status:  Non-Exempt 
Prepared Date:  8/10/2020 
 
SUMMARY 
The Contractor’s main contact with respect to the Scope of Work for services rendered under the terms of the Contractor 
Agreement is the Water Superintendent.  Service rendered is also subject to review and receive directions from the System 
Operations Manager.  The Scope of Work as outlined here for the Transmission Line Coordinator (TLC) is specifically 
charged with directly coordinating the activities related to the 46-mile transmission system.  This very important cross-country 
line is essential to the overall operations to deliver water throughout the service area in four counties.  It exists to transport 
treated water from Mansfield (Trinity source) and the SWATS plant on Lake Granbury (Brazos source) via the high service 
pumps at plants 26, 27 and 28.  The take-point plants 11, 17, 24, 34, 35, also the wholesale delivery stations for Alvarado, 
Bethany, and Keene are ancillary locations under the watch and care of the TLC.  The ideal contractor will be, by nature, a 
good steward who takes pride and ownership of his work product.  Maintaining a mapping and filing system of easements 
and property owners is the foundation of a proficiently run transmission line system.  Smooth operations and proper reporting 
of pump station parameters is a daily reflection of his abilities to meet management’s expectations as a self-motivator and the 
ideal person to render the services to complete the related tasks.  The following are expectations which include and are not 
limited to: 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 
• Daily (when onsite) coordinate with water maintenance foreman regarding transmission line locates. Emergency locates 

will be called out to the TLC. 
• Weekly expectations include – perform analysis and report for pH, Total Cl2, Free Cl2, Mono Chloramines, Free Ammonia, 

and Temperature) on all high service pump stations, wholesale delivery stations, and take-point plants. Analysis need to be 
reported to the water quality foreman every week prior to Thursday at 12:00 PM. 

• Maintain the files of all the TL easements, maps, and contact info. 
• Familiar with the system route, access points, and readily knows how the functionality of flow optimally operates. 
• Responsible for properly functioning facilities and the overall upkeep and cleanliness of the take-point plant sites. 
• Records production meter readings weekly and coordinates biannual meter testing/calibration. 
• Makes regular field trips along the transmission lines and delivery lines to inspect for any problems existing or foreseen; 

plans ahead to maintain optimum operations. 
• Serves as the coordinator to contact, schedule, supervise, and inspect line repairs which often occur outside of the 

regular workday. 



 

 

• Oversees the back-up generator systems for proper operation and coordinates with the service provider to maintain the 
annual service contracts.   

• Knows and understands the corrosion control program and where the equipment is located along the transmission line.  
Inspects these locations periodically to know that the corrosivity program is operating as expected.   

• Meets with contractors, engineers, property owners, and other public entities regarding easement matters, operations, 
line repairs, or capital improvements. 

• Works to advise the Water Superintendent to resolve any issues or complaints, whether from customers, coworkers or 
others. 

• Demonstrates a continuous effort to improve operations, decrease turnaround times, streamline the work processes, and 
works cooperatively and jointly to provide a quality seamless work product with co-workers and customers. 

• Serves to perform other related duties as may be assigned.   
 
ABILITY TO 
• Implement new technologies, take initiative to improve when opportunity arises.  
• Communicate orally with individuals and groups in face-to-face, one-on-one settings, in group settings, or using 

electronic and digital media. 
• Produce a quality product in documentation, reporting, letters, etc. 
• Work cooperatively with JCSUD management, fellow employees, consultants, contractors, and the public. 
• Keep detailed system records and reports.   
• Work safely without presenting a direct threat to self, others or the system.  
• Conduct other related lawful duties as assigned. 
 
LANGUAGE SKILLS 
Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or 
governmental regulations. Ability to write reports, business correspondence, and procedure manuals. Ability to effectively 
present information and respond to questions from Department Heads, clients, customers, and the general public. 
 
MATHEMATICAL SKILLS 
Knowledge of basic accounting and bookkeeping principles and practices. Ability to work with mathematical concepts such as 
probability and statistical inference, and fundamentals of plane and solid geometry and trigonometry. Ability to apply concepts 
such as fractions, percentages, ratios, and proportions to practical situations. 
 
REASONING ABILITY 
Ability to apple common sense understanding to carry out instructions furnished in written, oral, or diagram form. Ability to deal 
with problems involving several concrete variables in standardized situations. 
 
PHYSICAL DEMANDS The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions for this job. Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands to finger, handle, or 
feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; talk or hear; and taste or smell. The 
employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. 
 
WORK ENVIRONMENT The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions 
 
The noise level in the work environment is usually moderate and is a standard office environment. 
 


