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INSTRUCTIONS 
 

Respondents are to read and understand all of the information contained in this Request for Qualifications 
(RFQ). The response shall address all the items outlined in this RFQ. The provisions of this RFQ along with the 
response submitted may be part of the contract documents. The District’s Project Manager for this project is 
Jeremiah Bihl, P.E. 

 
 

ANTICIPATED SCHEDULE OF EVENTS 
 

  

ACTION DATE 

Availability of Request for Qualifications July 26th, 2021 – August 26th, 2021 

Last Day to Submit Questions August 19th, 2021 (3:00 PM) 

Response Submission Deadline August 26th, 2021 (10:00 AM) 

Staff Review of Responses 2 weeks (minimum) 

Interview(s) with Top Ranked Consultant(s) – (If Needed) TBD 

District Board Approval/Award September 21st, 2021 

Contract Execution September 28th, 2021 

Notice To Proceed October 7th, 2021 
 

 
PROJECT INFORMATION 
 

INTRODUCTION 
 

Johnson County Special Utility District (JCSUD) has seen unprecedented growth, increased fire flow 
demands, changes in land use in overlapping municipalities within the District’s Certificate of Convenience 
and Necessity (CCN) in the last several years.  
 
Therefore, JCSUD wishes to retain professional engineering firms to provide on-call general engineering 
services on an as needed basis. From time-to-time JCSUD requires assistance across a multitude of 
disciplines to support and maintain its infrastructure and facilities. 
 
JCSUD has water supplied from three active principal sources, The Brazos Regional PUA facility on the 
Brazos River, a wholesale water supply agreement with the City of Mansfield, and JCSUD wells.  
 
JCSUD’s CCN covers 313 square miles with 933 miles of pipe throughout Johnson, Tarrant, Hill and Ellis 
Counties and over 19,000 active connections.  The system is comprised of 5 million gallons of elevated 
storage and 8.9 million gallons in ground storage. 
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It is the intent of this RFQ to select 4 qualified firms with expertise in one or more engineering disciplines. 
JCSUD does not intend on selecting a single multi-disciplined firm to handle all aspects of potential need. 
Instead, the goal of the RFQ is to secure multiple engineering firms that the District can rely on to 
complete projects. Prospective firms should select and speak to the tasks and services they can offer to 
the District. 
 

SCOPE OF SERVICES AND DELIVERABLES 
 

JCSUD is seeking the services of qualified engineering firms to provide a full variety of civil engineering and 
consulting services on an as-needed basis. Due to the nature of as-needed services, it is not feasible to define 
the exact scope of work in advance. Once the qualified pool of consultants is established, the District will assign 
projects based upon the consultant’s specialized expertise, experience, and availability to perform and 
complete the services in a timely manner at a fair and reasonable price. 
 
The District will request a fee proposal from the most qualified consultants, then negotiate and establish the 
agreed scope of services, personnel resources, project schedule, conditions, restrictions, and compensation to 
meet the goals of the project. The District reserves the right to request and require additional detailed 
proposals from the pool of consultants to assist in the selection of a consultant for any particular project with 
the detailed professional services to be provided by the firm with supporting information demonstrating that 
the requested fee is justified by the level of effort (and related personnel costs) required to provide the services 
necessary for the project. 
 
When the scope of services and fees has been established, the District will issue a contract for each project. A 
notice to proceed will be issued for each project. 
 
Engineering services to be provided may include: 
 

Preparation of plans and specifications for construction projects varying in complexity. Services may 
include preliminary plans and cost estimates, necessary fieldwork, drafting, design, surveying, bid 
assistance, construction inspection, project management, preliminary reports, and identification of 
alternatives; the Engineer may also secure necessary permits for the project. 
 
Preparation of specialized engineering studies on a variety of subjects including, but not limited to, 
water sources, electrical analysis, capacity expansions, and various feasibility studies. 
 
Construction administration and engineering including, but not limited to, review and approval of 
material submittals, daily construction observation as needed, documentation, and coordinating 
contractor’s work. 
 
Surveying activities including, but are not limited to, topographic survey, title search, easement 
legal description preparation, construction staking, and cut-sheet preparation. 
 
Engineering or project management services may include, but not be limited to, sanitary sewer, 
water mains, water treatment plants, water transmission lines, lift station design, in accordance 
with District standards and procedures. 
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Consultants may perform various topographical surveying tasks as requested for the preparation of 
civil engineering construction plans. Services may include, but not be limited to, the gathering of 
topographical survey data, and providing digital submissions. It is understood that the final work 
product will be a complete survey that will contain all known site features and will be ready for use 
as a base drawing for final engineering plans. 
 
Services may include construction supervision on all construction work on which this task is 
assigned to the consulting engineer. Sufficient personnel as agreed upon by the District shall be 
assigned to the construction project to assure that each element of the project is constructed in 
keeping with the plans and specifications approved by the District. Activities will be dedicated to 
verifying that all materials provided, and work performed is in conformance with the project plans 
and specifications. 
 
The Engineering Firm, at its own expense, may enter contracts with joint contractors, sub-
consultants, or employ additional personnel to the extent deemed necessary for the required work. 
The firm acknowledges that such contracts made with these sub- contractors are not contracted by 
the District. 
 
The District does not guarantee that any or all of the sample of services listed will be completed. 
Each project is subject to the availability of funds. 

 
 
Response Requirements 
 

GENERAL REQUIREMENTS 
 

Responders must submit five (5) printed copies and one (1) electronic copy of the response for the 
RFQ addressed to Peter Kampfer, General Manager at 740 FM 3048 Joshua, Texas 76058-1390 by the 
referenced deadline. The response cover letter, etc. should be made to the attention of Peter Kampfer, 
General Manager. Responder must submit an electronic copy of the proposed response on flash drive 
media labeled with Company name. Electronic copies must be in searchable PDF format as a single 
document (optimized and compressed) for each deliverable described below. An electronic copy will 
not be accepted in-lieu of the required printed copies. Failure to comply with these instructions may 
render the response nonresponsive.  

 
SPECIFIC REQUIREMENTS 
 

The Consultant’s response must be submitted as described below and shall be no more than thirty (30) 
pages double-sided letter format size with 12pt font narrative and 1- inch margins, where front and 
back count as two pages excluding the following: front and back cover of the response, a cover letter 
of up to two (2) pages, table of contents, resumes, dividers, matrix or chart, and certificates. Use of 
tabloid format size fold-out sheets for large matrix or charts is permissible. 
 
Responses failing to provide sufficient information and assurances of performance to accurately assess 
each category of the required services and failing to comply with requirements and conditions of the 
RFQ may not be given further consideration. The Consultant’s response shall include, at a minimum, 
the following information listed below in the same order as requested. 
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A. Transmittal Letter 
 

a. Legal name of the company as registered with the Secretary State of Texas. 
 

b. Address of the office that will be providing services. 
 

c. Date of the proposal. 
 

d. The name of the contact person who will be responsible for answering 
contractual  questions with respect to the proposal. 

 
e. Type of operation (individual, partnership, corporation, joint venture, etc.). 

 
f. A statement explaining why the Proposer believes itself to be best qualified 

to do the required work. Include a description of the key differentiators that 
make your company and offerings stand out from your competitors. 

 
g. The letter of transmittal shall be signed by a corporate officer or other 

individuals who have the authority to bind the firm. The name and title of 
the individuals(s) signing the proposal shall be clearly shown immediately 
below the signature. 

B. Table of Contents 
 

a. Both physical and electronic versions should include a Table of Contents. 
 

b. Physical form must have tabs dividing the sections. 

C. Firm’s Statement of Experience and Professional Qualifications Relevant to 
the RFQ: 

 
a. Provide a summary of the Company’s statement of professional 

qualifications. 
 

b. Provide resumes giving the experience and expertise of the 
professional engineers, project managers, and other key staff 
members that will be involved in the District’s project, including their 
experience with similar projects, the number of years with the firm, 
and the number of years in their areas of expertise. Once a project has 
been assigned to a firm the project manager and all project team 
members may not be substituted or changed throughout the term of 
the project without the written approval of the District. 

 
c. Describe, in graphic and written form, the proposed project 

assignments and lines of authority and communication for principals 
and key professional members of each consultant that will be involved 
in projects. Indicate the estimated percentage of time individuals will 
be involved in the primary services offered. 
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D. Firm’s Performance on Past Projects relevant to the RFQ: 

 
a. Provide at least three (3) similar projects your company has been 

awarded that pertains to the proposed services. List the projects in 
order of priority, with the most relevant project listed first. Provide 
the following information for each contract: 

 
i. Company’s name and address; 

ii. Contact person name, phone number, and email address; 

iii. A brief overview of the work and a short description of the services; 

iv. The service dates performed under the contract; and 

v. Company’s name and representative who served as the day-
to-day liaison during the project, and their contact 
information. 

 
E. Firm’s Capacity to Undertake the Project and accomplish in the Required 

Time: 
 

a. Provide a statement on the availability and commitment of your firm 
and its principal(s), assigned project managers, and project team to 
undertake a Project. 

 
b. Describe the number of concurrent projects the project team is 

currently responsible for during this time period that may interfere 
with future projects. 

c. Is your company currently for sale or involved in any transaction to 
expand or to become acquired by another business entity? If yes, 
please explain the impact, both in organizational and directional 
terms. 

 
d. Provide any details of all past or pending litigation or claims filed 

against your company that would affect your company's performance 
under a contract with the District. 

 
e. Is your company currently in default on any loan agreement or 

financing agreement with any bank, financial institution, or other 
entity? If yes, specify date(s), details, circumstances, and prospects for 
resolution. 

 
f. Does any family, business, or financial relationship exist between your 

firm and any District employee, Board member? If so, please explain. 
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g. Provide a claims history under professional malpractice insurance for 

the past five (5) years for the firm, and any team members proposed 
to provide professional engineering service. 

 
F. Project Approach: 

 
a. Describe how the Consultant’s approach will meet the particular 

needs in an on-call professional engineering service contract, with an 
emphasis on the ability to perform the required services. Describe the 
methods used in the performance of the engineering task. 

 
b. Describe the method for management of overall project cost, 

schedule, quality assurance, quality control, and maintaining cost 
control. 

 
c. Commitment to availability of personnel assigned to the contract for 

task order work. 
 

d. Describe how the team will report the status of projects to District staff. 
 

G. Client References: 
 

a. Provide at least three (3) client references of similar work for similar 
clients. The District reserves the right to contact listed clients at any 
time during the Request for Proposal Process. 

 
 
 
Single Point of Contact for Questions 
 
The contact person for all questions regarding this RFQ is Jeremiah Bihl P.E., jbihl@jcsud.com. Responders may 
not contact any other staff members with questions. Responders must notify the District of any ambiguity, 
inconsistency or error they may find. All questions about the RFQ must be submitted via email by the deadline. 
Any changes or corrections to the original RFQ or any other information that will affect the completion of the 
award will be disseminated and posted on the District’s website.  
 
 
Term of the Contract 
 
This contract shall be in force upon acceptance by the Board for four (4) years commencing the official notice 
to proceed. The contract may be extended for an additional one-year term by mutual agreement of the Parties. 
Extension to the contract is subject to the availability and appropriation of funds and will be at the same 
awarded contract unit prices and under the same terms and conditions as specified herein. 
 

mailto:jbihl@jcsud.com
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Evaluation Process 
 
Selection of the Consultant for interview (if interviews are held) with the District will be based on the contents 
of the written response. The response may be evaluated and ranked by a committee of selected District staff 
and board members. The responses will be rated according to the following selection criteria: 
 

• Firm’s Statement of Experience and Professional Qualifications Relevant to the RFQ (35 points). 
 

• Staffing qualifications and experience (demonstrated technical ability) of key personnel and sub-
consultants (25 points). 

 
• Project management methods, quality control and focus on timeliness/scheduled delivery (10 points). 

 
• Efficiency in project delivery (10 points) 

 
• Consultant’s familiarity with local conditions (10 points). 

 
• Reference checks and/or interview presentation (10 points). 

 
Upon completion of the evaluation process, a short list will be established and the District will enter into 
negotiation with the top four (4) ranked Consultants for on-call engineering services. Compensation for the 
subject services will be negotiated based on what is fair and reasonable to the District. Should District staff and 
the top-ranked Consultants be unable to reach an agreement, negotiations with that Consultant will be 
terminated and negotiations will commence with the next ranked Consultant in order of their evaluation 
ranking until an agreement is reached and four (4) Consultants are selected. 
 
 
 
 
Award of Contract and Contract Period 
 
Following evaluation and rating by the review committee, the District staff will recommend to the Board of 
Directors the award of four (4) contracts to the most qualified Responders. The term of the contract will begin 
after contract award and the Agreement is fully executed, and all required supplemental contract paperwork, 
insurance documents, etc. have been received and approved. 
 
 
 
Payment to Consultant 
 
Once the contract is awarded, the District will pay the Consultant for work completed consistent with 
the agreed upon Fee Schedule.  
 

A. Progress payments shall be based on tasks performed. Monthly invoices will specifically identify job 
title, person-hours, hourly rate and costs incurred by each task. Sub-categorization of task is permitted 
to better define the task for payment. The Consultant is required to monitor and track the overall 
project expenditures and include this report to the District in the monthly invoice. Invoices purely 
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based on percentage completion will not be accepted. 
 

B. Sub-categorization of task is permitted to better define the task for payment. 
 

C. All tasks including labor and reimbursable costs shall have supporting documentation presented at the 
time payment is requested. 

 
D. The District will pay the Consultant for all acceptable services rendered in accordance with the 

“Engineering Services Agreement” which will be provided during negotiations. District will only accept 
invoices from the Consultant for work that has been reviewed and approved by District staff. 

 
E. When the Consultant is performing, or is requested to perform, work beyond the scope of service in 

the “Engineering Services Agreement”, an “Amendment to the Agreement” will be executed between 
the District and Consultant. 

 
 
General Conditions 
 

ADDENDUMS. Should it be necessary for the District to issue addendums to this RFQ during the 
response period, the District will endeavor to notify the known holders of this RFQ. The addendums 
will be posted on the District website for any interested parties to review. Responses should include a 
notation that the Responder is aware of all of the addendums which have been issued and has 
incorporated their provisions in their response. Responders are responsible for ensuring that they have 
obtained all addenda. 
 
ADDITIONAL INFORMATION. The District reserves the right, to request additional information or 
clarifications from Responders where it may serve the District’s best interest.  
 
ADDITIONAL SERVICES. The Scope of Work describes the minimum work to be accomplished. Upon 
final selection of the Consultant, the Scope of Work may be modified and refined during negotiations 
with the District. 
 
AUTHORIZED SIGNATURES. Every response must be signed by the person or persons legally authorized 
to bind the respondent to a contract for the execution of the work. Upon request of the District, any 
agent submitting a response on behalf of a Respondent shall provide a current power of attorney 
certifying the agent’s authority to bind the Responder. If an individual makes the response, his or her 
name, signature, and post office address must be shown. If a firm or partnership makes the response, 
the name and post office address of the Consultant or partnership and the signature of at least one of 
the general partners must be shown. If a corporation makes the response, the response shall show the 
name of the state under the laws of which the corporation is chartered, the name and post office 
address of the corporation and the title of the person signing on behalf of the corporation. Upon 
request of the District, the corporation shall provide a certified copy of the bylaws or resolution of the 
board of directors showing the authority of the officer signing the response to execute contracts on 
behalf of the corporation. 
 
COMPLIANCE WITH LAWS. All responses shall comply with current federal, state, and other laws 
relative thereto. 
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CANCELLATION OF SOLICITATION. The District may cancel this solicitation at any time. 
 
CONFLICT OF INTEREST. By signing the Certificate of Response (Appendix A), the Responder declares 
and warrants that no elected or appointed official, officer or employee of the District has been or shall 
be compensated, directly or indirectly, in connection with this response or any work connected with 
this response. Should any agreement be approved in connection with this Request for Qualifications, 
Responder declares and warrants that no elected or appointed official, officer or employee of the 
District, during the term of his/her service with the District shall have any direct interest in that 
agreement, or obtain any present, anticipated or future material benefit arising therefrom. 
 
COSTS. The District is not liable for any costs incurred by Respondents before entering into a formal 
contract. Costs of developing the response, or any other such expenses incurred by the responder in 
responding to this RFQ, are entirely the responsibility of the Responder, and shall not be reimbursed 
in any manner by the District. No reimbursable cost may be incurred in anticipation of award. 
 
DEFINITIONS. The following meanings are attached to the following defined words when used in these 
RFQ documents: The word “District” means the Johnson County Special Utility District. The word 
“Responder”, “Respondent”, or “Consultant” means the person, firm, or corporation submitting a 
response on these RFQ documents or any part thereof. 
 
DISQUALIFICATION OF RESPONDER. If there is reason to believe that collusion exists among the 
responders, the District may refuse to consider responses from participants in such collusion. No 
person, consultant, or corporation under the same or different name, shall make, file, or be interested 
in more than one response for the same work unless alternate responses are called for. Reasonable 
grounds for believing that any Responder is interested in more than one response for the same work 
will cause the rejection of all responses for the work in which a Responder is interested. If there is 
reason to believe that collusion exists among the Responders, the District may refuse to consider 
responses from participants in such collusion. Responders shall submit as part of their response 
documents the completed Non-Collusion Affidavit (Appendix B). 
 
DOCUMENTS, EXAMINATION OF. It is the responsibility of the Responder to carefully and thoroughly 
examine and be familiar with these RFQ documents, general conditions, all forms, specifications, 
drawings, plans, and addenda (if any). Responder shall satisfy him/herself as to the character, quantity, 
and quality of work to be performed and materials, labor, supervision, necessary to perform the work 
as specified by these documents. The failure or neglect of the Responder to examine documents shall 
in no way relieve him/herself from any obligations with respect to the solicitation and/or subsequent 
contract that may be awarded. The submission of a response shall constitute an acknowledgment upon 
which the District may rely that the Responder has thoroughly examined and is familiar with the RFQ 
documents. The failure or neglect of a Responder to receive or examine any of the documents shall in 
no way relieve him from any obligations with respect to the response. No claim will be allowed for 
additional compensation that is based upon a lack of knowledge of any solicitation document. 
 
ERRORS/OMISSIONS. The Responder shall not be allowed to take advantage of any errors and/or 
omissions in these RFQ documents or in the response submitted. Full instructions will be given if such 
errors/omissions are discovered, and Responder agrees to abide by said instructions. 
 
INTERPRETATION OF RFQ DOCUMENTS. District reserves the right to make corrections or clarifications 
of the information provided in this RFQ. If any respondent is in doubt as to the true meaning of any 
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part of the RFQ documents, or finds discrepancies or omissions, respondent may submit to the District 
a written request for an interpretation or correction. Oral statement(s), interpretations or clarifications 
concerning meaning or intent of the contents of this RFQ by any person are unauthorized and invalid. 
Modifications to the RFQ, including, but not limited to the scope of work, can be made only by written 
addendum issued by the District. The requesting party is responsible for prompt delivery of any 
requests. When the District considers interpretations necessary, interpretations will be in the form of 
an addendum to the RFQ documents, and when issued, will be sent as promptly as is practical to all 
parties recorded by the District as having received RFQ documents. All such addenda shall become a 
part of the RFQ document. It is the responsibility of each Responder to ensure the District has their 
correct business name, mailing address and e-mail address on file. Any prospective Responder who 
obtained a set of RFQ documents is responsible for advising the District that they have a set of RFQ 
documents and wish to receive subsequent Addenda. 
 
IRREGULARITIES. District reserves the right to waive non-material irregularities or informalities if such 
would be in the best interest of the District as determined by the District Manager and the Board of 
Directors. 
 
NON-DISCRIMINATION. Responder represents and warrants that it does not and will not discriminate 
against any employee or applicant for employment because of race, religion, gender, national origin, 
age or disability. 
 
NON-EXCLUSIVE. Should the District make an award, the successful Responder will enter into a NON-
EXCLUSIVE engineering services agreement and the District reserves the right to enter into agreements 
with other Consultants. 
 
OWNERSHIP. All data, documents and other products used or developed during the RFQ process 
become the property of the District upon submission. 
 
NO OBLIGATION. The release of this RFQ does not obligate or compel the District to enter into a 
contract or agreement. 
 
PATENT RIGHTS. The Responder agrees to save, keep, bear harmless, and fully indemnify the District, 
its officers, or agents, from all damages, costs, or expenses in law or equity that may at any time arise 
or be set up for any infringement of the patent rights or any person or persons in consequence of the 
use by the District, or any of their officers and agents, or articles supplies under any resulting contract, 
and of which the vendor is not the patentee or assignee, or which the Responder is not lawfully entitled 
to sell. 
 
RESPONSE, REJECTION OF. The District reserves the right to reject any or all responses or any part of 
a response. The District reserves the right to reject the response of any Responder who previously 
failed to perform adequately for the District or any other governmental agency. The District expressly 
reserves the right to reject the response of any Responder who is in default on the payment of taxes, 
licenses or other monies due the District. 
 
PROPRIETARY INFORMATION. All responses and documents submitted in response to this RFQ shall 
become the property of the District and a matter of public record pursuant to state and federal laws. 
Responses should not be marked as confidential or proprietary, and District may refuse to consider a 
response so marked. All Information contained within the responses will become a matter of public 
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record. It is the responsibility of each Responder to clearly identify any and all information contained 
within their response that it considers to be confidential and/or proprietary. To the extent that the 
District agrees with that designation, such information will be held in confidence whenever possible. 
All other information will be considered public. In the event that a demand for disclosure of 
information designated as "confidential and/or proprietary" by a Responder is made, the District will 
notify the Responder in writing of such demand and shall furnish a copy of the District's written 
response to the requestor. Responder may then pursue, at its sole cost and expense, any and all 
appropriate legal action necessary to maintain the confidentiality of such information. 
 
NO PUBLIC RESPONSE OPENING/PUBLIC RECORDS ACT. Responses shall be opened, and their 
contents secured by District staff to prevent disclosure during the evaluative process and the process 
of negotiating with competing Responders. Adequate precautions shall be taken to treat each 
Responder fairly and to ensure that information gleaned from competing responses is not disclosed to 
other Responders. Information concerning the responses shall not be disclosed until a 
recommendation for award is made to the awarding authority. 
 
REPRESENTATIONS. Responder understands and acknowledges that the representations made in their 
submitted response are material and important and will be relied on by the District in evaluation of 
the response. Responder misrepresentation shall be treated as fraudulent concealment from the 
District of the facts relating to the response. 
 
RFQ PART OF AGREEMENT. Should an agreement be awarded, this Request for qualifications and 
Scope of Services and all conditions may become part of the agreement between the District and the 
successful Responder. 
 
SEVERABILITY. If any provisions or portion of any provision, of this Request for Qualifications are held 
invalid, illegal or unenforceable, they shall be severed from the Request for Qualifications and the 
remaining provisions shall be valid and enforceable. 
 
SUBCONTRACTOR INFORMATION. If the response includes the use of subcontractors, Responder must 
identify specific subcontractors and the specific requirements of this RFQ for which each proposed 
subcontractor would perform services. If a subcontract for work services to be performed exceeds 
$25,000 the subcontract must contain all required provisions of the prime contract. 
 
SUBCONTRACTOR REFERENCES. For all subcontractors that will be used for providing services as part 
of the RFQ, Responders must provide a minimum of two references from similar projects performed 
for any local government clients within the last three years. Information provided shall include: 
• Client name 
• Project description 
• Dates (starting and ending) 
• Technical expertise 
• Staff assigned to reference engagement that will be designated for work per this RFQ 
• Client project manager's name and telephone number 
 
VALIDITY. Responses must be valid for a period of 90 days from the due date. 
 
WITHDRAWAL OF RESPONSE. Responders’ authorized representative may withdraw responses only 
by written request received by District Engineer before the response Submittal Deadline. 
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Insurance Requirements 
 
Minimum Scope and Limits of Insurance. Consultant shall procure and at all times during the term of the 
Agreement carry, maintain, and keep in full force and effect, insurance as follows: 
 

• Comprehensive General Liability (including Products Completed, Contractual Property, and Personal 
Injury coverage): $1,000,000 per occurrence / $2,000,000 aggregate 

• Automobile Liability (Property Damage): $1,000,000 per occurrence 
• Professional Liability: $1,000,000 per claim and in the aggregate 

 
Appendix C Consultant’s Acknowledgement of Compliance with Insurance Requirements for Agreement for 
Professional/Consultant Services must be submitted with the response.



 

 
 

Appendix A - Certification of Response 
 
The undersigned hereby submits its response and agrees to be bound by the terms and 
conditions of this Request for Qualifications (RFQ). 
 

1) Responder declares and warrants that no elected or appointed official, officer or employee 
of the District has been or shall be compensated, directly or indirectly, in connection with 
this response or any work connected with this response. Should any agreement be 
approved in connection with this Request for Qualifications, Responder declares and 
warrants that no elected or appointed official, officer or employee of the District, during the 
term of his/her service with the District shall have any direct interest in that agreement, or 
obtain any present, anticipated or future material benefit arising therefrom. 
 

2) By submitting the response to this request, Responder agrees, if selected to furnish services 
to the district in accordance with this RFQ. 
 

3) Responder has carefully reviewed their response and understands and agrees that the 
District is not responsible for any errors or omissions on the part of the Responder and that 
the Responder is responsible for them. 
 

4) It is understood and agreed that the District reserves the right to accept or reject any or all 
responses and to waive any informality or irregularity in any response received by the 
District. 
 

5) The response includes all of the commentary, figures and data required by the Request for 
Qualifications. 
 

6) The response shall be valid for 90 days from the date of submittal. 
 
 
Name of Responder:                                                                                                      
 
By:                                                                                                                                  

(Authorized Signature) 
 
Type Name:                                                                                                                  
 
Title:                                                                                                                               
 
Date:                                                                                                                              

This executed form must be submitted.  



 

 
 

Appendix B - Non-Collusion Affidavit 
 

The undersigned declares states and certifies that: 
 

1. This response is not made in the interest of, or on behalf of any undisclosed person, partnership, 
company, association, organization or corporation. 
 

2. This response is genuine and not collusive or sham. 
 

3. I have not directly or indirectly induced or solicited any other Responder to put in a false or sham 
response and I have not directly or indirectly colluded, conspired, connived, or agreed with any other 
Responder or anyone else to put in sham response or to refrain from submitting to this RFQ. 
 

4. I have not in any manner, directly or indirectly, sought by agreement, communication, or conference 
with anyone to fix any portion of the response to secure any advantage against Johnson County 
Special Utility District or of anyone interested in the proposed contract. 
 

5. All statements contained in the response and related documents are true. 
 

6. I have not directly or indirectly submitted pricing or any breakdown thereof, or the contents thereof, 
or divulged information or data relative thereto, or paid, and will not pay any fee to any person, 
corporation, partnership, company, association, organization, RFQ depository, or to any member or 
agent thereof to effectuate a collusive or sham response. 
 

7. I have not entered into any arrangement or agreement with any Johnson County Special Utility District 
employee or elected official in connection with this response. 
 

8. I understand collusive bidding is a violation of State and Federal law and can result in fines, prison 
sentences, and civil damage awards. 
 
 

                                                                           
Signature of Authorized Representative 
 
 
                                                                                                                                            
Name of Authorized Representative             Title of Authorized Representative 
 
 
 
 

This executed form must be submitted. 



 

 
 

Appendix C - Acknowledgement of Compliance with Insurance 
Requirements 

 
 

Consultant agrees, acknowledges and is fully aware of the insurance requirements as specified in the Request 
for Qualifications and accepts all conditions and requirements as contained therein. 

 
 

 
 
 
Consultant:                                                                                                           
                                                 Name (Please Print or Type) 
 
 
By:                                                                                                                          
                                                    Consultant’s Signature 
 
 
Date:                                                                                                                      

 
 
 
 
 
 
 

This executed form must be submitted. 



 

 
 

Appendix D - Addendum Acknowledgement 
 
 

Receipt is hereby acknowledged of the following addenda to the Contract documents. 
 
 

Addendum No. 1 dated                                                                               Received                                                              

Addendum No. 2 dated                                                                               Received                                                              

Addendum No. 3 dated                                                                               Received                                                              

Addendum No. 4 dated                                                                               Received                                                              

Addendum No. 5 dated                                                                               Received                                                              

Addendum No. 6 dated                                                                               Received                                                              

 
 

 
 
                                                                                          
Company Name 
 
                                                                                          
Signature 
 
                                                                                          
Printed Name 
 
                                                                                          
Title 
 
 
 
 
 

This executed form must be submitted. (If Applicable) 
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